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1. Nhitng nguoi cé lién quan phdi nghién ciru va thue hién diing cdc néi dung ciia quy
trinh nay.

2. Noi dung trong quy trinh nay ¢ hiéu lic thi hanh nhi si chi dgo ciia Hiéu trudng.

3. Méi don vi duoc cung cci’p 01 ban file dién tir. Cdc don vi khi ¢é nhu cau can bé
sung thém tai ligu, dé nghi lién hé véi Ban béao dam chdt lwong dé ra sodt va cdp nhdt theo
thiee tién. Can bé, giang vién va nguoi lao dong dugc cung cd}; file mém trén mang noi bo

dé chia sé thong tin khi can

N . Phé Ngay hiéu
TT | Ngay sira doi N¢i dung thay doi Trang | Muc
duyét Iwe
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1. Muc dich:

Nham tim hiéu tim tu, nguyén vong cua sinh vién; ling nghe nhimg y kién dong gop
vé cong tac sinh vién; giai dap va kip thoi dua ra hudng giai quyét cc van dé thic mic dé
sinh vién hiéu r6 va yén tdm trong qua trinh hoc tap tai Truong.

2. Pham vi ap dung, triach nhiém

2.1 Pham vi ap dung

- Toan thé sinh vién hinh thirc chinh quy cta Trudng Dai hoc Tai chinh — Marketing.

2.2 Trach nhiém

- Phong Cong tac sinh vién thong bao, tiép nhan, kiém tra ho so, 1ap danh séch sinh
vién cac 16p ndp va khong ndp cdu hoi hdi nghi cong téc sinh vién.

- Céc khoa quan ly sinh vién, c4c phong ban cé cdu hoi tra 101 héi nghi cong tac sinh
vién.

- Sinh vién thuc hién ding theo thong bao ctia Nha truong,.

3. Tailiéu tham Kkhéo

- Théng tu sb 10/2016/TT-BGDDT ngay 05 thang 4 nam 2016 cua Bf truong Bo Gido
duc va Pao tao vé viéc ban hanh Quy ché cong tac sinh vién d6i v6i chuong trinh dao tao
dai hoc hé chinh quy;

- Quyét dinh sb 2142/QD-DHTCM ngay 29 thang 8 ndm 2023 cta Hiéu truong
Truong Pai hoc Tai chinh — Marketing vé viéc ban hanh Quy dinh Céng tac sinh vién hinh
thtc chinh quy tai Trudng Pai hoc Tai chinh — Marketing.

4. Khai niém va chir viét tit

4.1. Khai ni¢m (khong cd)

4.2. Chir viét tat

Phong Cong tac Sinh vién: P.CTSV

Phong T6 chirc - Hanh chinh: P.TCHC

C6 van hoc tdp: CVHT

Ban can su: BCS

5. Ngi dung

5.1. Lwu dd quy trinh

Xem lwu db & trang tiép theo
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. Don vi " n Biéu mau/
Buée . Luu do thye hién 5
thue hién Ho so
Lép ké hoach t6 chiic va trién khai
1 P.CTSV cong tac thuc hién BM/P.CTSV/
' 03/01
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Lk C6 vén hoc tap té chic hop 16p lay y kién sinh vién | o
> Co6 van 3 e Y kién céc 1op
hoc tap | gtii vé P.CTSV
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I Cic 16p thyc hién béo cdo giri vé cdc khoa va Phong
[ Bién ban tra |oi
3 | PCTSV | | CIEN | T
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Cac don vi Céc don vj trd 151 y kién bing van ban o
' : 4 o v phit hignh B8 so tione s Y kién don vi
4 thude Phong CTSV tong hop va phat hanh ho so trong hai
nghi
trudong
-L Thong
. béo két luan
Hoi nghj cong tac sinh vién dién ra -
5 P.CTSV '
Khéng duyét
Trinh Ban Gidm hiéu ky
thong béo két luédn Hoi i
nghi CTSV BM/P.CTSV/
6 PCTSY
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Thong béo két luan ciia Hoi nghi CTSV dén cac don
vi va céc 16p Théne bao
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5.2. M ti ndi dung chi tiét

Buée No6i dung

Don vi
chju trach

nhiém

Thoi gian

Két qua

Biéu mau

hién

Lap ké hoach to chuc Hoi
nghi cong tac sinh vién va

trién khai cong tac thuc

P. CTSV

Pau nam

hoc

Ké hoach
duoc ban
hanh

BM/P.CTSV/03/01

kién sinh vién

tin

vién va Cac khoa

- T6 chic hop lép ldy y

Ban can su 16p, Ban chip
hanh chi doan — chi hdi
dang nhap vao cong théng

http://pdt.ufm.edu.vn/sinhv
ien/ thuc hién bao cdo g

vé Phong Céng tac Sinh

CVHT

=1 Tuan

Y kién cac
1ép guii vé
P. CTSV

Y kién cac lop
gii vé P. CTSV

3 ban

hanh trong hdi nghi

- Cac don vi tra 101 y kién

cta sinh vién bang vin

- P. CTSV téng hop va phat

Cac don vi
B, CTSN

=1 Tuan

Bién ban
tra 1o céu
hoi

Bién ban tra 1oi

ciu hoi

T6 chirc Hoi nghi Cong téc
Sinh vién theo ké hoach
ctia Truong, dbi thoai, giai

dap thac mac cho sinh vién

Thanh
phan theo

ké hoach

s 1 ngay

5 | théng bao két luan Hoi nghi

Cong tac Sinh vién

Trinh Ban Giam hiéu ky

P. CTSV

< 3 ngay

Thoéng bao

két ludn

Thong bao két

ludn

6 nghi Cong tac Sinh vién

Théng bao két luan ctia Hoi

dén céc don vi va cdc 1op

P. CTSV

= | ngay

Théng bao

BM/P.CTSV/03/02

tac sinh vién

Luu ho so HOi nghi cong

P. CTSV

Hang ndm

Ho so luu

Ho so

Luu trit ho so hdi nghi

cong tac sinh vién

P. CTSV

Du kién 1

nam

Ho so luu

BM/P.CTSV/03/01
BM/P.CTSV/03/02
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6. Biéu mau

£ & Thoi
TT N§i dung M3 héa biéu mau Noi luwu )
gian lwu
1 | Kéhoach BM/P.CTSV/03/01 P.CTSV 5 nam
2 | Théng bdo két luan | BM/P.CTSV/03/02 P.CTSV 5 nam
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BO TAI CHINH

TRUONG PAI HQC
TAI CHINH - MARKETING

So:

/KH-DHTCM

BM/P.CTSV/03/01

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tu do — Hanh phiic

Thanh phé Ho Chi Minh, ngay

KE HOACH

thang 3 nam 2024

To6 chite Hi nghi Cong tac sinh vién lan 1 — Niim 2024

I. MUC PiCH - YEU CAU
- Tim hiéu tAm tu, nguyén vong cia sinh vién; ling nghe nhiing y kién déng gop vé Cong

tac sinh vién; giai dap va kip thoi dua ra huéng giai quyét cac van de thac méc de sinh vién

hidu r5 va yén tdm trong qua trinh hoc tdp tai Truong.

- Céc don vi Phong, Khoa t6 chite cho sinh vién ldy y kién va nhic nho céc 16p nop bdo

céo vé Phong Cong tac sinh vién dédy du va ding han, tham dy Hoi nghi dung thanh phan.

IL. THOT GIAN — DIA PIEM - THANH PHAN - CHUONG TRINH

1. Thoi gian — Dia diém:

[ ]

13

1

Cong tac sinh vién lan 1 nam 2024;

Cac 16p chuong trinh

Thoi gian

Pia diém

Cac 16p chuong trinh
Chudn, Dic thu.

7g30 ngay 06/4/2024
(thtr Bay)

Hoi truong A
Co s B2/1A dudng 385, P.
Tang Nhon Pht A, thanh
phd Thu D,

Céc 16p chuong trinh Chét
lugng cao, Tich hop, CLC

tiéng Anh toan phén,

chuong trinh Tai ning.

13230 ngay 06/4/2024
(tha Bay)

Hoi truong 1au 7
Co s¢ 27 Téan My, P. Tan
Thuén Tay, Quén 7.

. Thanh phan:
Ban Giam hiéu;

. Chwong trinh Hoi nghi:

Phat bieu khai mac cta dai dién — Ban Giam hi€u nha trudng;

Bdo cdo cta Phong Cong tac sinh vién vé viéc thuc hién cdc ndi dung cua Hoi nghi

- Db thoai va giai dap nhimg thic mic cta sinh vién tryc tiép tai Hoi nghi;

- Két luan ctia Ban Giam hiéu va bé mac Hoi nghi.

III. TO CHUC THU'C HIEN

1. Ban Chi dao:
- Ong Lé Trung Dao

Pho Hiéu truong

Trudng ban

Ay



2

- Ong Nguyén Thanh Hai TP. Cong tac sinh vién  Pho Trudng ban
2. Thanh lap Ban T chiec:

- OngLé Trung Dao
- Ong Diang Vin Ut

Phé Hi¢u trudng

PTP. Coéng tac sinh vién

3. Phan cong nhiém vu:

Trudng ban
P.Truéng ban TT

Phu trach

N¢i dung

Tién do

3.1 Phong Cong tac sinh vién

Ong Ding Van Ut
Ong Pham Ngoc Huén
Ba Lé Thi Ngoc Nha

Lép ké hoach t0 chitc Hbi nghi cong tac
sinh vién, trién khai c6ng tdc thuc hién.

05/3 —07/3/ 2024

Tdéng hop ndi dung bao céo cac 16p gui ve
cac Phong, Khoa, Trung tdm, Thu vién,
Tram lién quan tra 1oi.

20/3 —22/3/2024

Téng hop, phat hanh hd so Hoi nghi.

01/4 — 05/4/2024

Thu ky Hoi nghi va phat hanh thong bao

két luan Hoi nghi.

06/4 — 10/4/2024

3.2 Thw ky cdc Khoa; Poan Thanh nién — Hji Sinh vién trwong

Thu ky Khoa

Thu ky gti file danh sach Bi thu chi doan |

va Lop trudng, Lop pho cic 1op thude
Khoa vé Phong Céng tac sinh vién (theo
mau) qua email: phamhuan@ufm.edu.vn
dé phan quyén dang nhap trang
https://pdt.ufm.edu.vn

08/3 — 12/3/2024

Noi nhiin:
- Ban Giam hiéu;

KT. HIEU TRUONG
PHO HIEU TRUONG

- Céc Phong, Khoa, Trung tdm, Thu vién, Tram Y té;

- Céc 16p (¢ thue hién);
- Website trudng;
- Luu: VT, CTSV.




1 BM/P.CTSV/03/02

BQ TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Poc lap — Tw do — Hanh phiic
TAI CHINH - MARKETING
Sé: /TB-DPHTCM Thanh phé Ho Chi Minh, ngay — thdng 4 ndm 2024
THONG BAO

Két ludn ciia Ban Giam hiéu trong Hji nghi Céng tic sinh vién
Lan 1, niim 2024

Sang ngay 05/4/2024, tai Hoi truong A, Co s& Tang Nhon Phu A, Truong da t6
chirc thanh cong Hoi nghi Cong tac sinh vién 14n 1 ndm 2024 danh cho sinh vién chuwong
trinh chuén va chuong trinh dic thu nganh Hg théng thong tin quan 1y, nganh Du lich.
Trong chiéu ngay 05/4/2024, tai Hoi trudng ldu 7, Co s& 27 Tan M§ - Quéan 7, Truong da
td chirc thanh cong Hoi nghi Cong tac sinh vién lan 1 nam 2024 danh cho sinh vién chuong
trinh Tich hgp, chuwong trinh tiéng Anh toan phdn, chwong trinh Tai ning.

Dén tham du Hoi nghi, ¢ TS. Lé Trung DPao — Phé Hiéu truong Nha trudng, Doan
Chu tich Hoi nghi bao gdm: TS. Nguyén Thanh Hai — Truéng Phong Cong tac sinh vién;
ThS. Lé Trong Tuyén - Ph6 Trudng Phong Quan ly dao tao va ThS. Nguyén Thanh Pong
- Bi thu Doan Thanh nién. Tham du Hoi nghi con c¢é dai dién ldnh dao ctia Phong Quan
ly dao tao, Phong Khao thi va Quan ly chét lwgng, Phong Tai chinh — Ké toan, Phong
Thanh tra gido duc, Phong Quan tri thiét bi, Phong K& hoach — Dau tu, Phong Cong nghé
thong tin; 1anh dao cdc khoa: Cong nghé théng tin, Du lich, Thuwong mai, Ké toan — Kiém
toan, Kinh té - Luét, Marketing, Ngoai ngft, Quan tri kinh doanh, Tai chinh — Ngén hang,
Thém dinh gi4 — Kinh doanh bt dong san, Thué - Hai quan, Gido dyc quéc phong — Gido
duc thé chat; Ly luan chinh tri; lanh dao cc trung tam: Tuyén sinh va Quan hé doanh
nghiép, Ngoai ngit - Tin hoc; TT Dich vu ky tic x4; Thu vién, Vién dao tao thuong xuyén,
Poan Thanh nién Trudong va Tram Y té.

Pén tham du Hoi nghi con c¢b cac Thay/Co la thu ky khoa, chuyén vién cic
phong/trung tim; Ban Thuong vy Poan Trudng - Ban Thu ky Hoi sinh vién Truong, Ban
Chép hanh Doan khoa - Lién chi hoi sinh vién khoa; 16p truéng (chi héi trudng), 16p pho
(chi hoi ph6) va Bi thu chi doan céc 16p sinh vién khéa 21D, 22D va 23D hinh thire chinh
quy chuong trinh chuan, chuong trinh dic thy, chuong trinh tich hop, chwong trinh tiéng
Anh toan phan, chuong trinh Tai ning.

Hoi nghi cong tac sinh vién lan 1 nim 2024 ¢6 khoang 27 cau héi dugce sinh vién
dat ra truc tiép dé 1am rd thém nhitng van d& sinh vién quan tdm nhung chua dugc tra 1oi
thoa dang trong bao céo tong hop y kién sinh vién. Sau khi dwoc céc Thay/Cb 1a lanh dao
cac don vi phong/khoa/trung tam tra 101 mét cach thing thin, trach nhiém va chi tiét, TS.
Lé Trung Pao - Pho Hiéu truéng Nha trudng két luan nhu sau:




I. Vé cong tac dao tao

1. Lanh dao Khoa, bd mén can phai ting cudng cong tic quan ly, gidm sat vé
chuyén mén chét lwong Slide bai giang ctia giang vién, giang vién thinh giang. Tranh
truong hop Slide bai giang khong tuong thich véi chuong trinh do tao.

2. Lanh dao khoa trao di lién hé véi cac Giang vién c6 phan anh va bao cio xur
ly cho Ban Giam hiéu trudc ngay 15/5/2024 d& théng tin cong khai cho sinh vién.
(K.TCNH, K. TDGKDBBS, K. KT-L).

3. Phong Quan ly dao tao ra soat, kiém tra viéc thuc hién gidng day truc tuyén
theo dung quy dinh.

3. Viéc ding ky hoc phan cén thuc hién theo dung quy trinh, quy dinh va dam
bao hoan thanh ké hoach, chuong trinh dao tao.

II. Céc van @é khac
1. Phong hd trg sinh vién tai cac co s& dao tao clia Trudng cin ting cudng phé
bién, phuc vu khéng dé sinh vién phéi qua Tru sé chinh dé thuc hién thu tuc giéy to, tranh
mét thoi gian, anh huéng dén strc khée clia sinh vién.
2. Nha truong dang ting cudng cdng tac C6 van hoc tip, hd tro cho sinh vién khi
c6 vin dé can sy gitip d va giai dap tin tinh.
Trén déy 1a cac ndi dung chinh két luan tai Hoi nghi Céng tac sinh vién 1an 1 nim
2024, yéu cau céc don vi thuge Trudng thuc hién nghiém tic, diy da noi dung két luan./.

Noi nhin: 1 KT. HIEU TRUONG
- Ban Giam hiéu (dé bao cdo); PHO HIEU TRUONG
- Phong: CTSV, QLDT, TCKT, QLTS, )

KT&QLCL, TTPC, CNTT;

Céc khoa;

Trung tdm TS&QHDN;

Tram Y té;

- Thu vién;

- TTDV KTX;

- Vién DT Thudng xuyén;

- Doan TN - Héi SV;

Luu: VT, CTSV.
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